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1.0 NEW USER REGISTRATION AND LOGIN

1.1 NEW REGISTRATION

User: For submitting the proposal, a user agency has to register online at
WOOD BASED INDUSTRIES MIS portal. Registration can be done in the
following manner:

STEP 1:

Enter the link http://164.100.137.122 in the address bars of the web browser i.e.
Internet Explorer, Mozilla Firefox, and Google Chrome etc. and press Enter. A
Home page of the portal will appear as shown in Figure-1.1

WOOd BaSEd |nd Ustries MIS Register Log in Contact Us User Manual
Haryana Forest Department

Kindly refer to Terms & Conditions for filling the application form for New License. English version || Hindi version || Instructions to fill the application form

Haryana,Forest Department

News & Updates

About Forest Department

« Haryana is primarily an agricultural state with almost 80% of its land under
cultivation. The geographical area of the state is 44212 sq. km which is 1.3% of
India’s geographical area. It is not bestowed with bounty of natural forests and
only 3.9% of its geographical area is under notified forests.

« Haryana Forest Department has 5086 registered units of mills. These are
basically three types which includes Sawn, Veneer and Plywood.
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Figure-1.1


http://recruitment-portal.in/wbione
http://recruitment-portal.in/wbione

STEP 2:
Click on the “Register” tab present at top right. User's Registration Form for
the Online Submission will appear as shown in Figure-1.2

Wood Based Industries MIS Register Login ContactUs User Manual
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Kindly refer to Terms & Conditions for filling the application form for New License. English version || Hindi version || Instructions to fill the application form

Registration Form

Mr :! testuser (i)
test T 223344556677 (7
9999999999 o xy@ab.com T
testuser02 (1) 1999-06-01 o
...................... Q| e (6
Input symbols
[HLe
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Figure-1.2

STEP 3:

Fill-in the data in the above mentioned form and then press ‘REGISTER’
button.

After successful registration, new user will get the registration mail on
registered email-id as well as a notification by SMS at registered mobile
number of Applicant.



1.2 LOGIN

To login into the portal, following needs to be done:

STEP 1:
Click on the 'Login' tab present at top right as shown in the Figure-1.3.
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Haryana,Forest Department

News & Updates
About Forest Department

« Haryana is primarily an agricultural state with almost 80% of its land under
cultivation. The geographical area of the state is 44212 sq. km which is 1.3% of
India’s geographical area. It is not bestowed with bounty of natural forests and
only 3.9% of its geographical area is under notified forests.

» Haryana Forest Department has 5086 registered units of mills. These are
basically three types which includes Sawn, Veneer and Plywood.
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Figure-1.3: Home Page of Portal




Login Form of the portal will appear as shown in the Figure-1.4

Wood Based Industries MIS Register Login ContactUs User Manual
*] Haryana Forest Department

Kindly refer to Terms & Conditions for filling the application form for New License. English version || Hindiversion || Instructions o fill the application form

MIS Login

testuser02

Input symbols

DN

| Remember me?
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Figure-1.4: L.ogin Form

STEP 2: Enter the “User Name” in the text box.
STEP 3: Enter the “Password” in the text box.

STEP 4: Enter the code in the “Input Symbols” text box shown below to
Captchaimage.
STEP 5: Click on Legin button as shown in Figure-1.4 above.

NOTE: “Remember Me” can be selected in case user needs the system to remember
the Username and Password entered.

STEP 6: Next page “Verify” will appear as shown in the Figure-1.5 below.
STEP 7: Enter the “Verification Code” received in the registered mobile
number.



STEP 8: Click on “Submit” button as shown in the Figure-1.5 below.

Wood Based Industries MIS Register Login ContactUs  User Manual
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Figure-1.5: Verify User

After successful login, following page as shown in Figure-1.6 will display.
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Figure-1.6: Login Page




1.3 CHANGE PASSWORD

User can change password by clicking on Hello testuser02 option present on
right top of the menu. Following page as shown in the Figure-1.7 will display.

“ =2 Wood Based Industries MIS New UnitLicense  Status  Hello testuser02!  Log off
: *] Haryana Forest Department

Kindly refer to Terms & Conditions for filling the application form for New License. English version

Manage.

Change your account settings

Password: [ Change your password ]
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Figure-1.7: Change Password

When user clicks on Change your password option shown in the Figure-1.7
following page as shown in Figure-1.8 will display.

STEP 1: Enter Current Password in the text box.
STEP 2: Enter New Password in the text box.
STEP 3: Enter Confirm New Password in the text box.

STEP 4: Click on Change Password option.



#m Wood Based Industries MIS New UnitLicense  Status  Hello testusero2!  Log off
g Haryana Forest Department

Change Password.

Change Password Form

Current password =~ ssrees
New password =~ sssess

Confirm new | srseee
password

Change password
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Figure-1.8: Password Details

After password has been changed message stating “Your password has been
changed.” will display as shown in the Figure-1.9

Z2 Wood Based Industries MIS New UnitLicense  Status  Hello testuser02!  Log off
7 Haryana Forest Department

Kindly refer to Terms & Con

Manage.

Your password has been changed

Change your account settings

Password: [ Change your passwerd |
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Figure-1.9: Password Change Confirmation




1.4 LOGOUT

To logout from the portal, click on the option “Log off” at the right corner of
the screen as shown in the Figure-1.10.
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Figure-1.10: Log off option (on top right corner of page) for User
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1.5 CONTACT US

Contact us details can be seen by clicking on the “Contact Us” option present at
the top right corner of the home page and following page will display as shown
in the Figure-1.11.

Management Information System Login ContactUs User Manual

Haryana Forest Department

Contact Us

Contact No. :

01722565398

Address:

C-18 A, VAN BHAWAN,
SEC 6 PANCHKULA,
Haryana

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-1.11: Contact Us details
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2.0 New Unit License Details

2.1 APPLICATION FOR NEW UNIT LICENSE

Before starting filling the form, User can go through the instructions using the
link “Kindly refer to Terms & Conditions for filling the application form
for New License. English version || Hindi version || Instructions to fill the
application form” as shown in the Figure 2.1

Wood Based Industries MIS New Unit License  Status  Hello testuser2!  Log off
Haryana Forest Department

Kindly refer to Terms & Conditions for filling the application form for New License. English version Hindi version || Instructions to fill the application form

APPLICATION FCRM TO APPLY FOR NEW LICENSE TO SET UP AND OPERATE A WOOD BASED INDUSTRIAL UNIT

Note: Applicant is advised to read and understand the ‘Terms and Conditions' for applying for new license and ‘Instructions fo fill up the Application Form' carefully before filling up
and submitting the application online

pli) Category of WBI for which appiliec Ml i)

Select Type of Applicant

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.1 Terms & Conditions

User can start to fill the Application Form after he has read the Terms &
Conditions carefully.
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Following steps needs to be followed to fill the application form as shown in
the Figure 2.2:

STEP 1: Select type of applicant from the drop down list.
STEP 2: Select Category of WBI for which applied.
STEP 3: Click on Continue.

Wood Based Industries MIS New Unit License  Status  Hello testuser2!  Log off
Haryana Forest Department

Kindly refer fo Terms & Conditions for filling the application form for New License. English version || Hindi version || Instructions to fill the application form

APPLICATION FORM TO APPLY FOR NEW LICENSE TO SET UP AND OPERATE A WOOD BASED INDUSTRIAL UNIT

Note: Applicant is advised to read and understand the ‘Terms and Conditions' for applying for new license and ‘Instructions fo fill up the Application Form' carefully before filling up
and submitting the application online

Select Type of Applicant : O Category of WBI for which appliec : (1) m

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.2 Application for New Licence
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After User clicks on Continue button, next page will open where User needs to
fill their complete details as shown in Figure 2.3:

Wood Based Industries MIS

Haryana Forest Department

New Unit License Status Hello testuser! Log off

Kindly refer to Terms & Conditions for filling the application form for New License. English version || Hindi version || Instructions to fill the application form

APPLICATION FURNI TO APPLY FUR NEW LICENSE TU SET UP AND UPERATE A WOUD BASED TNDUS TRIAL UNTT

Note: Applicant is advised to read and understand the Terms and Conditions’ for applying for new license and ‘Instructions to fill up the Application Form' carefully before filling up

Type of Applicant

Individual

and submitting the application online

- Category of WBI for which
applied

Whether you are an existing WBI unit holding license @

License No

Name of Applicant

Father's Name

11111

testernew

tester

Present Address of Applicant

Present Address
(Linel)

Present Address
(Line3)

Present Address
District

123, Sector 22

Ambala

& 1s permanent Address same as Present Address

Permanent Address of Applicant

Permanent
Address (Linel)

Permanent

Address (Line3)

Permanent
Address District

Contact No. of Applicant

Landline

Address Proof
Type

Upload Address
Proof Document

Photo Identity
Proof Type

Upload Photo
Identity Proof
Document

Proposed installed
capacity of the
Unit

123, sector 22

Ambala

123456789

xyxy@ab.com

Passport

_Browse... | user2.png

employee ID card

Browse. user3.jpg

123456
(Tons/CuM/CuF per annum)

&9 Type of unit

saw Mmill

) Photograph of Applicant

(i}

¥ Present Address GT Road

(Line2)

) Present Address Ambala

Village/ Town/ City

jo Present Address 123456
Pincode

) Permanent GT Road

Address (Line2)
{y Permanent Ambala
Address Village/
Town/ City
ju Permanent 123456
Address Pincode

» Mobile 8888888888

j‘, Uploaded Address 223344556677
Proof Document

Number

jo Uploaded Photo 223344556677
Identity Proof
Document

Number

w

1) District in which
Proposed unit will

be located

Gurgaon

Submit & Col

Saw Mill

userl.png L1

Figure-2.3 Application for New Licence
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STEP 1:

STEP 2:

STEP 3:

STEP 4:

STEP 5:

STEP 6:

STEP 7:

STEP 8:

STEP 9:

STEP 10

STEP 11:

STEP 12:

STEP 13:

STEP 14:

STEP 15:

STEP 16:

Whether you are an existing WBI unit holding license:
If Yes: Enter Licence no. and Select Type of Unit

Enter Name of Applicant in the text box.

Upload Photograph of Applicant.

Enter Father's Name.

Enter details of Present Address of Applicant in the text box.

Select the box if Permanent Address is same as Present Address
else Enter details of Permanent Address of Applicant in text box.

Enter Contact No. of Applicant in the text box.
Select Address Proof Type from the drop down list.

Enter Uploaded Address Proof Document Number in the text box.

: Upload Address Proof Document.

Select Photo Identity Proof Type from the drop down list.

Enter Uploaded Photo Identity Proof Document Number in the
text box.

Upload Photo Identity Proof Document.
Enter Proposed installed capacity of the Unit.

Select District in which Proposed unit will be located from the
dropdown list

Click Submit & Continue button to proceed as shown in the Figure
2.3 above.
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After successfully entering the details, user can EDIT the information by
clicking on EDIT button (as shown in the Figure 2.4) and user will be then
redirected to the page Application for New Licence (as shown in Figure 2.3)
for editing the details.

If User doesn't want to make any changes, he can click on the CONFIRM
button as shown in the Figure 2.4

Wood Based Industries MIS New Unit License  Status ~ Hello testuser2!  Log off

version

Haryana Forest Department

| Hindi version || Instructions to fill the application form

Confirm Details

Category of WBI for which applied

Whether you are an existing WBI unit holding license

License No
Type of Unit

Type of Applicant
Ownername

Ownerphoto

Present Address

Permanent Address

Email

Mobile

Landline

Address Proof Type

Uploaded Address Proof Document Number
Upload Address Proof Document

Photo Identity Proof Type

Uploaded Phote Identity Proof Document Number
Upload Photo Identity Proof Document

Proposed installed capacity of the Unit
Proposed Address Village/ Town/ City

District in which Proposed unit will be located

Standalone Slicer

11113
Saw Mill

Hindu Undivided Family (HUF)
testernew

~N

LA
123,asdf,asdf,ghhjj,Ambala Jhajjar,123458
123,asdf,asdf,ghhjj,Ambala Jhajjar,123458
xy@ab.com
8888888888
123456789
Driving License
223344556677
Click here
employee ID card
223344556677
Click here

123456

Mewat

Figure-2.4 Confirm Details
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After the user clicks on CONFIRM button, a new page containing the option to

fill the details of required machinery by the user will open as shown in the
Figure 2.5.

(Note: This page shown below in Figure 2.5 will vary as the category of WBI
for which applied changes.)

Wood Based Industries MIS New Unit License  Status  Hello testuser2!  Log off
Haryana Forest Department

Kindly refer to Terms & Conditions for filling the appl

Select

slicer

Size No. of Machines

[+]
96 1 e

1 do hereby undertake that | will comply with all the laws/rules/decisions relevant to the establishment and operation of WEBI
unit and all the directions issued by SLC, WBI Haryana, other government authorities and the courts including the officers
authorized by the SLC as per the Wood Based Industries (Establishment and Regulation) Guidelines, 2016 published vide The
Gazette of India, Extraordinary, MOEF&CC vide dated Nov. 16, 2016, New Delhi (applicant has to check the clause)

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.5 Fill Machinery Details

After entering the details, click on the box to accept the Terms and Condition
and then Click on SUBMIT button as shown in Figure 2.5.

NOTE: In order to add the machinery use “+” sign and to remove machinery

use “-” sign.

17



After the SUBMIT button, a page for Payment will open. User can make
payment by selecting Payment option as shown in the Figure 2.6

Wood Based Industries MIS New Unit License  Status  Hello testuser2!  Log off
Haryana Forest Department

Kindly refer to Terms & C

Payment . ;
Payment Fees Bifurcation
Name (ref:HRY/WBI/PLY/AM Feevpe Ee
USER eleina Processing Fee Non refundable and non adjustable for 20000

Amount 800000 Flywopd Unit

Earnest Money for Plywood Unit 600000
Mobile 7508990083

Earnest Meoney for Standalone Chipper 60000
Product New License Fees -
Information Processing and earnest Earnest Money for 10 daylights 120000

(ref:HRY/WBI/PLY/AM/07566)
on the basis of ur aplication and machine applied the total amount for
Email Id xyxyyy@ab.com ane time payment is (3900000) out of which 20% amount i.e 780000
in the form of EM is being paid with this application. If sucessfull and
offered a license/registration, then you will have to pay remaining 80%
amounti.e. (3120000)

017 - Haryana, Forest Department.All Rights Reserved

Figure-2.6: User can make Payment after clicking Pay option
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After clicking on Pay option as shown in the Figure-2.6, the following page as
shown in the Figure-2.7 will display and user can make payment using Credit
card, Debit card or Net Banking.

PayU'biz

Total Amount: Rs. 1.01 Transaction ID: 40ac3bf9422bd8d806bd

Transaction Amount: Rs. 1.00
Convenience Fee* : Rs. 0.01 *Non rfundable. Ingicative amounts only

Service Tax" : Rs. 0.00 Please check exact amount on bank page.
Choose a payment method PayU is now Pa\;U“bnz
Credit Card
card Type & VISA naseerp';u '§
& el
Debit Card §
Card Number | | ;‘
Net Banking ﬁ-
Name on Card | |
CVV Number | What is CVV number?
Expiry Date | Month j Year j

Note: In the next step you will be redirected 1o your bank's website to verify yourself

or Go back to www.haryanaforest.gov.in

Note: Making Payment on PayU is 100% safe. Your transaction is processed through a secure hiips internet
connection based on secure socket layer technology.

v MasterCard. @m . . -
‘45;5553 SecureCode. SECURED, @"‘m‘"““ HuPay)

Figure-2.7: Payment Page
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After the successful payment, the following page as shown in the Figure 2.8
will display with the confirmation message 'Payment confirmation is in

process .........

NOTE: The payment status will remain 'Payment confirmation is in
process ........." till the amount is received in the Government's account.

Wood Based Industries MIS New Unit License  Status  Hello testuser2!  Log off

Haryana Forest Department

Kindly refer to Terms & Conditiol

Payment - -
Payment Fees Bifurcation
Payment confirmation is in process .........
Fee Type Fee
Processing Fee Non refundable and non adjustable for 5000
Saw Mill
Name (ref:HRY/WBI/SAW/BH
J07564 )testernew Earnest Money for Saw Mill VBS per unit* 1 4000
Amount 49000 Earnest Money for Saw Mill HBS per unit 40000
Mobile 7508990083 on thf.- basis of ur apllcatlun and machlngapplled the tota! amount ft?r
one time payment is (220000) out of which 20% amount i.e 44000 in
: the form of EM is being paid with this application. If sucessfull and
Product New License Fees -

offered a license/registration, then you will have to pay remaining 80%

Information Processing and earnest amounti.e. (176000)

(ref:HRY/WBI/SAW/BH
107564)

Email Id xyxyyy@ab.com

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.8: Payment Confirmation Page
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2.2 STATUS OF APPLICATION

- Status of the application can be viewed on clicking Status option present
at top right position as shown in the Figure-2.9 and details can be seen by
clicking Details option.

Wood Based Industries MIS New UnitLicense  Status  Hello testuser!  Log off

Haryana Forest Department

Kindly refer to Terms & Conditions for filling the application form for New License. Englis

ersion Hindi version || Instructions to fill the application form

New License Application (1st Stage)

Application id owner owner District Category Applied Date Contact Details Download Payment
Name Photo
HRY/WBI/SAW/GU testernew Gurgaon Saw Mill 6/8/2017 8888888888 Details Application | Payment
/07569 9:06:31 AM abccce@xyz.in | Review
HRY/WBI/CHE/SI testernew Sirsa Standalone 6/8/2017 8888888888 Details = Application | Payment
J07570 Chipper 9:57:56 AM abcccc@xyzin | Review
Page 1 of 1

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.9: New License Application (1* Stage)
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« User can check details entered by clicking on Details option as shown in
Figure 2.9 above and the following page as shown in the Figure-2.10 will
display.

Wood Based Industries MIS New UnitLicense  Status  Hello testuser!  Log off
Haryana Forest Department

Kindly refer to Terms & Conditions for filling the

Details Action History
Category of WBI for which Saw Mill ] S.No. Owner/ Action Remarks Dated
applied officer

Name
Applicant Id HRY/WBI/SAW/GU/07569

1 Mr testuser New License Submission for 08/06/2017
Type of Applicant Ihidividial Xyz Appllcatlo.n first Level 09:46 AM
Level I-unit

s testernew 2 Mrtestuser New License First Time 08/06/2017

XyZ Application Registration 09:35 AM

Ownerphoto ekl ]
) 3 Mr testuser New License First Time 08/06/2017
XYZ Application Registration 09:06 AM
Level |

Present Address 123, sector 22,GT
Road, Ambala,Ambaia, 123456

Permanent Address 123, Sector 22,GT
Road, Ambala,Ambala, 123456

Email Xyxy@ab.com

Mobile 8888888888

Machinery Detail

© 2017 - Haryana, Forest Department.All Rights Reserved

Figure-2.10 Details

« User can edit the application by clicking on REVIEW option also (shown
in Figure 2.9) and the page as shown in the Figure-2.4 will display.
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On clicking APPLICATION option as shown in Figure 2.9, following
page as shown in Figure 2.11 will display.

APPLICATION FORM TO APPLY FOR NEW LICENSE TO SET UP AND OPERATE A
‘WOOD BASED INDUSTRIAL UNIT

Note: Applicant is advised to read and understand the Terms and Conditions’ for applying for new license
and ‘Instructions to fill up the Application Form’ carefully before filing up and submitting the applicaton
onling

To
The Divisional Forest officer
Gurgaen

Sub: Application for new license to establish and operate wood based industrial unit under the
category Saw Mil

Applicant i HRY/WBIS AWIGU/07 568
Type of Applicant Individual

Ownemame esemen

Father's Name ester

Present Address 123, Secior 22,GT Road ,Ambala Ambala, 123456
Permanent Address 123, Secior 22,GT Rosd Ambala Ambals, 123456
Mobile ‘BBEEE38BEE

Landline 123456 789

Email i Hy@ab,com
Address Proof Type Passport

Uploaded Address Proof Document Numbsr | 223344556677
Upload Address Proof Document Giick here

Phata Identity Proof Type empioyee 1D card

Uploaded Photo identity Proof Document
HNum!

223344556677

Upload Photo Identity Proof Document Ciigk here
Category of WBI for which applied
Proposad installed capacity of the Unit 123456

1 do hereby undertake that | will comely with all fhe lawsfuesidedsions reievant o the establshment and operation of WEI
unit and al the directions issued by SLC, WEI Haryana, othe rgavemment authorites and the courts induding the off cers
authorized by the SLC as per WE| (Estabishment and Reguiation) Guideiines, 2018 (applicant has to check the clause)

[BlMachinery Detais

Vertical Band Saw Horizontal Band Saw
Size (Inches) | No. of Machines Size (Inches) I No. of Machines
48 | 1 36 | 1

Peeler Press ‘
Size (Inches) | No. of Machines. | Size (Inches) \ No.of Da\ﬁigmsl Na_of Machines \

Chipper Slicer |
Size (Inches) | No. of Machines. Size (Inches) | No_of Machines \

Figure-2.11 Application Form

On selecting Payment option as shown in the Figure 2.9, the page as
shown in the Figure 2.6 will display.
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